Teacher Assistant Mark Entry
;“ S TA RS Quick Tips
L

Student Tracking and Reporting System

Login
Q- 7 s sz 1. Open Internet Explorer and type in the DC STARS address.
: Links lﬂwelcome-bannerl[l].gif @SearmﬂﬂeWeb with Lycos g‘]IE https://dcstars.k1 2-in-dc-gﬂ

S I A] From outside DCPS network, type in the following address:
https://dcstars.k12.dc.gov
c : w

Click to Login ﬁ < 2. Click on Login or the DC star.

Student Tracking and Reporting System

Logon = 3. Enter the three required fields:

Usemare: |debbieteach Username: (As assigned by DCPS)

Passward: |’"’"’""'*'*""""""‘*"r

Password: (1% login — use password assigned by
DCPS - then change password)

Database: [stars|

Connect] Cancel |

Database: stars

4. Click Connect or press Enter

5. Class Changes
Notification - When a teacher

& x| ..
P Wy Students: T IS logs in, if there have been
Tm Assustoont — any changes to a student’s
@fiw;’lg e 81 schedule for one of the
binzaooe  _uer teacher’s classes, those
Class || ‘ | P | Student Narne | Messane | Adm. Date | Effective D.. Read? | Changes appear in thIS
[algebra 1 and Trigonometry043[0 [0 |2 [01  [Acosta, Heather [Lettclass |ogio1izo04  |0&n 702005 = |l screen
[Algebra 1l and Trigonometry043[0 [0 [2 [01 [acosta, Heather [Newsto Class [08/01/2004  |0801 772005 ~ '
[Algebra 1l and Trigonometry@4[0 [0 [2 01 [Acosta, Heather [Leftclass [oarotrzo04  [oBr7i2008 v
| A | | | - 6. When getting started,
I |E|E|EFI } I I - click on the Check All box to
| T \ [ [ r remove all the old messages.
| H-H | | | After this dates, this screen
will only appear on login if
ok there are schedule changes

which affect your classes.

7. Click on Ok

DC STARS TA Quick Tips 1



Teacher Assistant Mark Entry
Quick Tips

o STARS

Student Tracking and Reporting System

Teacher Assistant Main Screen

(Bt e Aqitant for: SuianTaithi — A DG STARS Bhscl
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My Clegson:

1S

Change Password

Save Sequence

@@m\ Y

Select class (on left). The student
list will populate on right.

Basic Navigation Tips

Save Changes:

Exit Screen:

To query: Press F7 to clear
screen and enter query mode.
Enter query data.

Press F8 to activate query.

On the TA main screen, click on the blue arrow
in the bottom right corner to Navigate to the
Change Password screen.

Find %paaswurd%| Find SGpasswirdd Find... I

AR = About eSIS = -
Academic Progress (TA) Academic Progress (TA) M
Academic Progress Report (TA) Academic Progress Report (TA)
\AlertsiFollow-Up Observations (TA) Alerts/F ollow-Up Observalions (TA)
Athletic Eligibility Checklist aihlaic Eligibility Chesklist
Athletic Eligibility List - —

Athletic Eligibility List
\Attendance Report by Period e B e 7]
Atendance Summary (ABCA) Sndancs Repar v P eng
[tendance Summary (TA) Attendance Summary (ABGA)
[stiendance by Pholo (T4) =l Attendance Summary (TA)

Attendance by Photo (T&) | —

Navigate In...| Cancel
Navigate to... | Cancel
Nawigate to... Cancel

. The Navigate to screen opens.

3. Type %password% on the top line.
Click the Find button.

4. The Oracle Change Password screen
opens. Click the Navigate to button to open
the screen.
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Student Tracking and Reporting System

! @Oracle Change Password x|

I 5. Enter your old Password on line 1.

Changing Password For: DEBBIETEACH1

6. Enter your new Password on line 2 and line 3.

Enter your old Password
Enter your new Password: |~

Verify your new Passward, [
User E-mail Address:

7. Click on the Save Icon, then Exit.

N TIP:

: %, Change your password to something that you will remember.

} DO NOT SHARE YOUR PASSWORD. YOU ARE
RESPONSIBLE FOR ANY WORK DONE UNDER YOUR
USER NAME

Mark Entry

= o [ R T e = 1. For Report Card or Progress Report

I PI FFFP:: preparation, click on Mark Entry.

[ [ 'rrr =~

[ [ [ T T T =

[ [ T T T =

[ [ T T T =

Attendance
My Classes: |zt | ph. | Surmmary

Condensed Att. Entr}-"

Spreadsheet | Single
G Mark Entry

N

Schaool Mame % 2 SeleCt the ClaSS.
170 DEBBIE'S TA SCHOOL 5 Year 2006
e =P a) Select appropriate Course Length.
[36 weeks [naiz612005
T Firom j<— b) Select the Reporting Period for which marks
= should be entered.
Classes
|531C nnnnn ‘ﬁgm‘ |AHisnn,ru;:\iaemr |‘2EE-S|:\EHR|:D:(FEXQ Chem‘(‘ ;L C) Se|eCt the ClaSS.
[s31 Jor [allison Natalie 266 - Science (Bxp Chem, «
531 [11 [aiison Natalie [264- Btience (Chemistn)
| — | d) Click on Students button.
[ [ [ \
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=ET Marks and comments may be

entered on Mark Entry screen
for each class.

Report Cards — Enter marks
and comments.

3. Verify the correct class is
selected.

Report [First Advisory - Year Long Class |531 W Count| 18
Students in Class
Last Mame | First Mame | Fupil b | Mark | ey | Exam| Final | S.A\rg[Abs|Lale|

|Blair \edidiah  |3010462 [ [ I [ o] 0 view

[Brink [Brewer [sonas4a [B [ [ \ [ [ o] 0 wview |

[iifion [Meredith  [3274210 |B [ [ \ [ [ 0 view

[Dover [Glaria [sooezoz [ [ [ \ [ [ o] o wview 2 B
[ardner [Paula [aooEaze [o [ [ \ [ o o view|] 62
[riffis [Micah [gz02087 | [ [ \ [ [0 0 wvew | 7.2
[Han [celana [razsesz D [ [ [ [ [0l 1 vew | 82
[Hanson [Mikolette 3508006 |G [ [ \ [ o[ 0 view] 92
[Rardebeck  |Linda [so1za40 [ [ [ \ [ [0 o view| 22
[atoney [Phil [a193425 [B [ [ \ [ [ o] o wvew | 32|
[Marant [Blake [s434993 |D [ [ \ [ o[ o0 view] a2
[morse [Roberto [ga12617 [a [ [ [ [ [0 0 vew | s2f

A

I Mark entry is complete

"\

Important Note - Mark Entry is complete must be checked. Marks
will not show on report card if this is not checked. This is also a
flag to let the front office know that mark entry is complete and
ready for report card processing.

DC STARS TA Quick Tips

Enter marks for students.

Action Edit Block Field Record Query Help ‘Window
@MarkEntr\f
Debhie's TA Bchoal

Report |Firsl Advisory - Year Long Class |831 04 |AIIison,Nata\ie Count 18

Students in Class

Last Mame ‘ First Mame | Fupil Mo | dark | Frev | Exam | Final | S.A\tg[Abs‘Late| Cor
|Blair |Jedidiah |so1046z | | | | | ol 0 wiew | 2 Bl=
[Brink [Brewer [soo4s4a | [ [ [ [ o] 0 view | 7] 2]
|Cliftan [Meredith  Jaz7azio | [ [ [ | 1] 0 view i 7
[Dover [Gloria [sooezoz | [ [ [ [ o] 0 wview | 2| 7]
|Gardner |Paula |aonezza | | | | | ol 0 view 7] 2|
|Griffis |Micah |aznzne7 | | | | | ol 0 view i 7
[Hail [celena [7ees652 | [ [ [ [ o 1 view | 7 2]
[Hanzon |Mikolette  |a509006 | | | | | ol 0 view i ]
[Hardebeck  |Linda |ao12440 | | | | | ol 0 wview i 2]
[Maloney |Phil |g193425 | | | | | ol 0 view 7 2]
[Marant |Blake |g434083 | | | | | ol 0 view 7 2|
[Morse |Raberto [g413817 | [ [ [ [ 1] 0 view | 7 il

T I i

™ mark entry is complete

- ) E
Action Edit Block Field Eecord Query Help Window

@ Mark Entry 4,

Debhie's TA Schaal

Verify that absences are correct
(class absences will show on report
cards.)

Enter comments. Click on ? to view
list of comments and select or type in
the comment number. Teachers may
enter up to 3 comments per student.

Check Mark Entry is Complete.
Save.
Click on Arrow to Left to return to

Mark Entry selection screen to select
next class.
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Final Course Marks

Teacher Assistant Mark Entry

Quick Tips

Choose Course Length (ex. For year long courses: 36 weeks Start Date: 08/17/2009)

Choose Reporting Period:

Year long courses: Jun Marks-YR End Date: 06/18/2010

Semester courses: Jan Marks-SEM End Date: 01/22/2009
Jun Marks-SEM End Date: 06/18/2010

Nine Week courses: Oct Marks-1NW End date: 10/30/2009
Jan Marks- 2NW End Date: 01/22/2010
Mar Marks- 3NW End Date: 03/26/2010
Jun Marks- 4NW End Date: 06/18/2010

The advisory mark is entered in the Mark column.

The final exam (if one is given) is entered in the Exam column.

The final mark is entered in the Final column.

Enter comments for the course in the Comments field. For comments, click on the i(question mark) and
select the comment from left to right.

The Abs and Late will automatically display information for each class as entered in the Attendance Module.

Check Mark entry is complete after all marks are entered for the class. Click Save.

@MarkEntw
DCPS Sehool 182

Report [Jun Marks Class [A81 (01 [Adilen, Laila Count| 31
Students in Class

Last Mame | First Mame | Fupil Mo ‘ fark b Prese ‘ Exam* Final )5 Avo I Abs | Latel — Caor
[Andrews [Don [a272560 [~ [~ [~ | o] o wiew( 17][2] 7]
[Brooks [Tameyka  [o043857 [D+ | E c- [ [ o] 0 view | il | 2
[Bruton A [Charles [30z8385 [B- | [ E [ [ o] 0 wview | | =]
[Butler [Kayla [an38B20 [a- | B+ [a | o] o vew | 12| 6 9]
[Clark [Ryan [anoBsEs  [B | B [B+ | [ o] 0 view | k| 2]
[Dallen [Khadijah  [s041888 [C | Ic c- [ [ o] 0 wview | il | B
[Davenport  [Sedella [so51108 [B- | E [B- [ [ o] 0 wiew | | o]
[Davenpot  [Stephen  [3010887 [a | F [c | [ o] o view | 2 7] 2]
[Grieco [Michelle [anz4859 [B | [B- [c | [ o] 0 view | k| 2]
[Hart [Michael [3oa1160 |C | [ [A- [ [ o o vew|[ &2 16 ¢
[Hart [Monique  [s044B81 [D | c D+ [ [ o] 0 wiew | | 7|
[Herndon [Tirothy [an77623 |F | F [F | o[ 0 view [ 18 2] 5 7]

] — i1

[ iark entry is completel

<
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